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Biographical/Historical Note: May be the same as Orland Carter listed in the July 1922 Southern 
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Description: Business course homework materials of O.B. Carter, includes practice ledgers, 
journals, checks and bank statements for a General Mercantile practice company.  Also included are 
a typewriting manual and penmanship letter. 
 
Dates: 1921 
 
Subject Analytics:  
Bowling Green Business University (Ky.) 
Business & finance 
Business education 
Checks 
Documents 
Penmanship. 
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Typewriting 
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Finding Aid Report 
Container Folder 
UA94.5.2 
Creator Date Title 
UA94 Student / Alumni Personal Papers Series 5. Bowling Green Business University Subseries 2. O.B. Carter 
Series 
1921/  / 
WKU Archives 
Business course homework materials of O.B. Carter, includes practice ledgers, journals, checks and bank statements for a 
General Mercantile practice company.  Also included are a typewriting manual and penmanship letter. 
Container List 
Level 
Date 
Title 
Collection 
Scope & Content 
Records 
UA94.5 Linked to 
Box 1 1 
Assignments 
Cash Journal 
General Ledger 
Journal 
Notes Receivable and Payable 
Trial Balances, Balance Sheets and Statements 
O.B. Carter 1921 Office Practice Department Homework 
Bowling Green Business University (KY) 
Business & finance 
Business education 
Description Subjects 
Box 1 2 
Check Book 
Purchases Book 
Purchases Ledger 
Sales Ledger 
O.B. Carter 1921 Office Practice Department Homework 
Bowling Green Business University (KY) 
Business & finance 
Business education 
Description Subjects 
Box 1 3 
Duplicate Order Book 
Duplicate Sales Book 
O.B. Carter 1921 Office Practice Department Homework 
Bowling Green Business University (KY) 
Business & finance 
Business education 
Description Subjects 
Box 1 4 
Bank book 
Bank statements 
Cancelled checks 
O.B. Carter 1921 Office Practice Department Homework 
Bowling Green Business University (KY) 
Business & finance 
Business education 
Checks 
Description Subjects 
Box 1 5 
Documents removed from a Dixie File box.  The proper filing of documents was part of the business college 
training. 
O.B. Carter 1921 Office Practice Department Homework 
Bowling Green Business University (KY) 
Business & finance 
Business education 
Documents 
Receipts 
Description Subjects 
 Box 1 6 
Ross, J. Walter.  "Ross' Lessons in Touch Typewriting," Baltimore, MD: H.M Rowe Co., 1914. 
O.B. Carter 1921 Ross' Lessons in Touch Typing Book 
Bowling Green Business University (KY) 
Business & finance 
Business education 
Typewriting 
Description Subjects 
Box 1 7 
Penmanship assignment approved by W.L. Hale. 
O.B. Carter 1921 Penmanship Homework 
Bowling Green Business University (KY) 
Business & finance 
Business education 
Penmanship. 
Description Subjects 
